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1. Silahkan membukan website Easychair di https://easychair.org/account/signin

2. Lalu klik “create an account”
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3. Mengisi “captcha” yang disediakan, dan klik “continue”
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Create an EasyChair Account: Step 1

To create an EasyChair acoount you should have a valid email address and do the follewing.

1. pass a captcha to prove that you are not a robeot;
2. fill cut 2 simple form with your persenal information;
3. follows the link we send to your email address to complete the account creation.

Please note that the use of EasyChair is subject to our terms of service,
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4. Mengisi nama dan alamat email, kemudian klik “continue”
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Create an EasyChair Account: Step 2 "Q

Please fill out the following form. The required fields are marked by *.

Note that the most common reason for failing to create an account is an incorrect email address so please type your
email address corractly.

First name’: | Imelda

Last name: * |JLia

Email: * | imeldari@mhs.uinjkt.3c.id

Retype email address: * [meldan@mns.dinjkracd ]

T Note: lzave first name blank if you do not have one, If you are not sure how to divide your name into the first and last name,
read the Help article about names,

You may zlso be interested about cur policy for using personal information,




5. Jika pengisian benar, maka akan ada respon “Account
Application Received”

6. Lalu akan ada email dari easychair
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Account Application Received ’ﬁ

‘we received your application. & mail with further instructions has been s=nt to the email address imeldaj@mhs.vinjkt.ac.id.

If You Do not Receive the Instructions
If you do not receive our email with instruction on how to create an account, please read the following information.

Our mail server normally sends all mail within 2 few seconds. The following is an incomplete list of possible reasons for the
problem.

Incorrectly typed email address
Thiz iz =till the mest likely cause of delays.
Slowr mail processing
Some mail servers process mail for a leng time. For example, you mail server may spend a lot of time checking incoming mail for spam.
"Reply-me" mail protection.
Some mailers, when receiving an email from an unknown sender, ask the sender to send 2 mail with specific content to ensure that it has besn
sent by 2 human, Account-related emails in EasyChair are sent by a computer program, so i your email address uses such a protection, you
will never receive our mail. If you have such a protection and it is configurable, configure it to accept email from the demain easychairorg.
Mailbox problems and quotas
Some emails sent by EasyChair bounce back because the recipient mailbox is over quota.
Anti-spam filters
It is possible that your spam filters will dassify cur emzil 2= spam. Please chedk your spam mail boxes.
Generzl connection prob
There might be generzl connection problems, for example your mail server may be unreachable for 2 long time.

Unfortunately, we have no resources to cope with all possible kinds of mail server {mis}behavior If you believe you hawe 2 problem
relzated to your mail server and want to solve it quickly, either contact your system administrators or try to get and use an email
address from ane of major mail hosts, such as a Google Mail, Vahoo Mail, or Hotmail. Vou will be zble te change your email adress
in EazyChair or have multiple email addresses zssodiated with your account laten

You can repeat your application at any time, Another email will be sent to you.
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7. Setelah buka email dari easychair, klik tautannya untuk mengaktifasikan dan

melanjutkan pendaftaran easychair
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EasyChair account confirmation Kotak Masuk x

EasyChair <noreply@easychair.org=
kepada saya =

Dear Imelda Julia,

We received a request to create an EasyChair account for you. To
create an EasyChair account, please click on this link:

hitps:/leasychair org/account/create?code=3rN9xixPE1lpUuMA4L Mo

Flease note that this link is only valid for one week. After one
week you will have to apply for an account again.

Please be aware that this is an unmonitored email alias,

=0 please do not reply to this email.

To contact EasyChair use the EasyChair contact Web page
hitps:/leasychair.org/contact



8. Isilah informasi di akun easychair, lalu klik create my account

Create an EasyChair Account: Last Step Fg

|

Hello Imelda Juliz! To complete the creation of your account please fill out the following form. You should create the account
within 30 minutes, otherwise you will have to fill out this form from scratch,

To use EasyChair, you must agree to its Terms of Service (view terms), (dewnlosd terms),

[ 1 agree to EasyChair Terms of Service

Enter your personal data.

First name': | Imelda

Last name: * | Juis

Organization: * | UIN Sysri Hidayatulah Jakants

Country/region: * |Indnnﬁia w

The Web page is used to provide 2 link to it on some EasyChair pages, for example when you are
mentioned as an author in a published conference program. [t is optional. Flease do not use the Web
page of your arganization here: if you Al this out, it should only be your personal Web page.

“our personal Web pags

Enter your account information. Note that user names are case-insensitive

User name imel24 is available!

User name: * | imel24

Passwiord: *
Retype the password: *

Create my account




8. Setelah mengisi formulir, maka akan muncul pemberitahuan “Account created” ya
akun sudah berhasil dibuat

9. Lalu bisa melakukan login dengan username dan password yang telah dibuat tadi.
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Account Created ’-g :

[ Your EasyChair account has been created! ]

If wou want to submit to a conference or a journal hosted by EasyChair, you should find the conference or journal Web page and
fellove the link to its EasyChair submission page.

For anything else, including publishing a preprint, dlick here to log_in to EasyChain




